University of Cincinnati College of Law

Accessing Your Files on the File Server — Windows XP and Vista and 7

To access your directory on the file server, you must either be on campus and connected to a network via wireless or
cabled LAN connection, or from off campus logged in via the campus VPN server at http://sslvpn.uc.edu . (Once logged
in with you Central Login Credentials, click Start on the Network Connect line.)

Either double-click the “My Computer” icon or navigate to Start->My Computer (or just Computer on Vista and 7) via the
Windows Start Menu.

Locate the address bar.

e
GORELT coovnicea ~[ 5 | [ search ?]

File Edit View Tools Help

‘ Organize * - Views ~ i System properties g Uninstall or change a program & Map network drive

Favorite Links MName Type ‘ Total Size Free Space
Hard Disk Drives (1) ~

EE. Documents
Local Disk (C:)

EE Pictures
B Music g/ 410 GB free 0f 19.9 GB

Figure 1

In the address bar enter \\uclaw1l.law.ad.uc.edu as displayed in Figure 1 and press enter.

Connect to uclawl.law.ad.uc.edu @
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Figure 2

You should be prompted for a password as displayed in Figure 2. Use your lab login preceded by “law\” and your lab
login password, and click OK.

If you are given the option, you may select “Remember My Password” or “Remember my credentials” for future
sessions; otherwise you will need to enter this address every time you reboot your system or disconnect from the
university network.

You will be presented with a list of folders and printers.

Double-click the folder labeled “studentusers”, and then double-click the folder that corresponds to your user account.
In the folder you should see your files that reside on the server. If you were to save a file to the “My Documents”
directory on a lab computer, the files would appear here.



